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Human Rights Review Panel
Human Rights Review Panel Secretariat

[bookmark: _Hlk213226144][bookmark: _Hlk213226134]Title: 	Interpreter/Translator (Albanian/Serbian/English)		 Ref. no: EKLS 60140	

Region: Pristina 								         Grade: 2

He/she reports to the Legal Officer, Human Rights Review Panel (HRRP) Secretariat.

Main Tasks and Responsibilities:
· To translate from Albanian and Serbian into English and vice-versa legal and other documents, including reports, speeches, laws, investigations, evidence, forensic reports, indictments, verdicts, decisions, and appeals related to the work of the HRRP;
· To perform verbal interpreting from Albanian and Serbian into English and vice-versa for all purposes including meetings, conferences, workshops, investigations, trials, hearings, deliberations, and examinations, and prepare minutes upon request;
· To provide proof-reading, editing, and quality control for translation;
· To establish and maintain a proper archiving/filing system for the translations;
· To take minutes of meetings and hearings; 
· To undertake any other work-related task as requested.

Job Requirements:
· Successful completion of a full course of University studies attested by a degree in English, translation, linguistics, or other relevant fields, a C1 level of knowledge of English according to the Common European Framework of Reference for Languages (CEFR) classification system, and five (5) years of relevant professional experience 
· or 
· Completed secondary education attested by a Diploma, an advanced C1 level of knowledge of English according to the Common European Framework of Reference for Languages (CEFR) classification system, and eight (8) years of relevant professional experience;
· Excellent spoken and written command of Serbian and Albanian language;
· Excellent computer skills in MS Office applications (Excel, Word, PowerPoint), with particular emphasis on editing and layout skills;
· Ability to establish and maintain effective working relations as a team member in a multi-cultural, multi-ethnic environment; 
· Punctuality; commitment to quality; careful attention to detail and nuance; ability to perform under stress; willingness to work flexible hours; precision; good multi-tasking and organisational skills;
· Ability and willingness to work with people of different cultural and religious backgrounds and diverse political views while maintaining impartiality and objectivity;
· Good interpersonal and communication skills;
· Absolute discretion and trustworthiness;
· Ability to prioritize and manage high workload.

[bookmark: _Hlk118107021]Remuneration and Benefits:
1. The position is classified in Grade 2 which according to the current salary grid starts from 2,034.00 €, depending on the incumbent’s relevant work experience, the amount may increase.
1. 13th salary. 
1. Health insurance paid by the Mission. 
1. The aforementioned remuneration is subject to taxes and pension fund contribution.
